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MISSION STATEMENT 
 

 
THE CANAAN SCHOOLS PROMOTE CITIZENSHIP, CURIOSITY, 
CREATIVITY, AND THE PURSUIT OF INDIVIDUAL EXCELLENCE WHILE 
PROVIDING A SAFE, SUPPORTIVE, LEARNING ENVIRONMENT. 
 
 
 
 
 
 
 
 
 
 
 
 
 
My signature below verifies that I have read and understand the 
Parent/Student Handbook. 
 
 
____________________________________________________ 
Signature of Parents or Guardians                      
 
__________________ 
Date 
 

 
____________________________________________________ 
Signature of Student                      
 
__________________ 
Date 
 
 
 
 
 
 
 
 
 
 

August 2009 
 
 
 
Dear Parents and Students: 
 
 
Summer is coming to a close and another academic year is upon us.  
Hopefully all have had a relaxing, enjoyable summer. 
 
The following handbook is meant to inform you of Canaan Schools’ 
rules and procedures.  Please note the updated Action Plan Goals  
and changes made to the Revoked policy, Honors guidelines, and 
the Parent, student, teacher contract.  State law and school board 
policy, along with maintaining a safe, orderly, and respectful 
educational environment were used in guiding the assembly of this 
document.  This handbook may not be complete and may be 
modified or added to at anytime. 
 
Canaan Schools offers educational opportunities that can have a 
significant impact on your child’s life.  Those who take these 
opportunities seriously are investing in their future.  Continuous, 
direct involvement in your child’s education is encouraged.  Please 
feel free to contact teachers with questions concerning specific 
classes. 
 
Please sign the signature page verifying that you and your 
student(s) have read this book and return to the school by 
September 11, 2009. 
 
You may also contact me with concerns about this handbook, 
school policies, or any other school related issues at anytime.   
 
 
 
Sincerely, 
 
 
 
Principal
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THE STEERING COMMITTEE 
 
Canaan Schools utilizes an action planning process which guides our 
plans for school improvement over a period of two years.  The 
Action Plan is developed by a steering committee composed of staff 
members, community members, students, and parents.  This 
committee develops the goals included in the Action Plan and 
oversees its implementation.  I encourage you to get involved in 
this process.  The Steering Committee meets on the third 
Thursday of every month.  Please contact the school for more 
information.   
 
ACTION PLAN GOALS 2009-2011 
 
Vital Results 
 
1.  Healthy Choices by students will be increased as indicated by 
the annual Youth Risk Behavior Survey (YRBS).  
 
2. School safety will be increased as measured by staff and student 
surveys.  
 
3. Healthier food items will be incorporated into the Canaan 
Schools’ Foods Program. 
 
Curriculum and Instruction 
 
1.  Canaan will make the incremental progress necessary to continually 
meet the Annual Measurable Objectives (AMOs) as required by the Vermont 
Department of Education and in response to the No Child Left Behind Act 
(NCLBA). 
 
2. Canaan students will exhibit an increase in Math and Science skills as 
evidenced by NECAP and SAT scores. 
 
3. Canaan Schools will continue to stay informed on Best Practices in 
literacy instruction. 
 
4. All students entering first grade will be well prepared as determined by 
individual portfolios and local assessment. 
 

 
 
Educational Support System 
 
1.  Student success will be increased as measured by a reduced 
number of class failures and drop-out rate. 
 
2. Students will be offered opportunities to move beyond the traditional 
curriculum through various enrichment activities. 
 
3. There will be an increase in communication between parents and 
administration/teachers at Canaan Schools. 
 
Instructional Technology 
 
1.  Students will become familiar with a variety of educational software 
products. 
 
2.  Technology will be utilized to augment the regular classroom education 
of students.  
 
3.  Technology will be available that provides a culture of continuous 
learning for staff and students and ensures the development of lifelong 
learners. 
 
Vocational Programs 
 
1. Enrollment of nontraditional genders will be increased in both vocational 
programs.  
 
2. Enhanced preparation of students moving from vocational programs 
directly into workforce. 
 
3. Increased vocational/career technical educational (CTE) offerings for 
high school students. 
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CANAAN SCHOOLS LEARNING COMPACT: TRIANGLE OF RESPONSIBILITY 

To ensure that students are engaged in learning we believe that engaging Canaan Schools’ students is the shared responsibility of parents, teachers and students.  The triangle of 

responsibility provides a simple model to illustrate the equal responsibility parents, teachers and students have in ensuring that high standards for a quality education are met. 

  

        Parent Responsibilities:                   Teacher Responsibilities: 

- Ensure regular school attendance                                                                       -Prepare  quality and challenging 

- Inquire about what is being learned             learning experiences 

- Provide an appropriate time and place                              -Provide accurate feedback in a timely 

for homework to be completed             manner for all assignments 

- Attend meetings and events that                    -Communicate with parents regarding  

Pertain to your child              student progress 

- Read and sign all documents                                 -Be available for the ongoing    

that require a parent’s signature             academic, social, and emotional 

- Approach student grievances              support of students  

per school protocol see  page 11.                            - Resolve student grievances per 

                 school protocol, see page 11. 

                                                                                                     -        -Classroom expectations handed out, 

                                                                                                                                              signed by parents and returned 

 

 

 

            

                                                                                 

Student Responsibilities: 

- Attend school regularly and keep up with assignments, tests and quizzes 

- Communicate with teachers to ensure understanding of material 

- Complete all assignments on time and to the best of your ability 

- Comply with school rules 

- Respect others rights to a quality education 

- Approach grievances per school protocol, see page 11.
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ALCOHOL AND DRUG ABUSE 

 
Philosophy:  All students have a right to receive an 
appropriate education in an alcohol and drug free 
environment.  The board encourages educational 
programs that provide every student with an 
understanding of the physical, psychological, social and 
legal dangers associated with drug and/or alcohol abuse. 
 
Chemical abuse and dependency are treatable health 
problems that are primarily the responsibility of the 
home and the community.  The school shares this 
responsibility in the areas of prevention (education) and 
intervention (identification and referral).  To that end, 
the school considers substance abuse a disability. 
 
Community and schools share in this responsibility 
because chemical problems often interfere with 
behavior, learning and the fullest possible development 
of each student. 
 
Policy:  It is the policy of this school district that no 
student shall knowingly possess, use, sell, give or 
otherwise transmit, or be under the influence of any 
illegal drug, regulated substance, alcohol or any form of 
tobacco on any school property, or at any school 
sponsored activity away from or within the school.  
"Drug" means any narcotic drug, hallucinogenic drug, 
amphetamine, barbiturate, marijuana or any other 
controlled substance as defined by state or federal 
regulation or statute. 
 
 

SMOKING/TOBACCO PRODUCTS 
 
Vermont State Law prohibits smoking and use of any tobacco 
products (chew, cigars, etc.) anywhere by anyone on school 
grounds either inside or outside of the buildings.  A student who 
smokes on Canaan School property or during any school sponsored 
activity off property at any time will be suspended and required to 
attend tobacco awareness training.  Smokers will also be referred 
to law enforcement authorities for prosecution. 

 
Smoking cessation classes will be offered after school on a 
voluntary basis. 
 
Everyone is expected to refrain from consuming tobacco products 
on school grounds during any activities, whether or not school is 
actually in session.  We appreciate your cooperation in this matter. 

 
Procedures 
 
I.  EDUCATIONAL PROGRAM 
 
The district shall conduct an alcohol and drug abuse 
educational program on a sequential basis from early 
childhood through grade 12 in accordance with the 
mandates of 16 V.S.A. 909, the Vermont Alcohol and 
Drug Education Curriculum Plan, and the federal Drug 
Free Schools and Communities Act (P.L. 101-226). 
 
II. COOPERATIVE AGREEMENTS 
 
In dealing with substance abuse cases, we make every 
effort to promote responsible decision-making by the 
student involved.  Our focus is to encourage appropriate 
medical and/or psychological intervention by trained 
professionals.  We give students and parents or 
guardians information about outside agencies and 
encourage them to take advantage of these services and 
programs. 
 
The Canaan School District, under a cooperative 
agreement with Northeast Kingdom Alcohol and Drug 
Services, has established a Student Assistance Program.  
Students under the age of eighteen who have been 
referred or who refer themselves to the Student 
Assistance Program counselor will have individual 
meetings with the counselor for purposes of substance 
abuse screening and consultation.  One of the goals of 
the Student Assistance Program is to encourage the 
student to involve his/her parents or guardians at the 
earliest point in time. 
 
No student under the age of eighteen will be referred to 
an outside agency for substance abuse treatment 
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without parental consent.  Parental consent is not 
required for student participation in group programs 
conducted within the schools which are educational in 
nature and designed to impart information and/or assist 
students in improving their sense of self-esteem.  Only 
the trained professionals contracted by the schools to 
perform such service or trained school staff who have 
been approved by the school administration to conduct 
such groups may do so. 
 
III. PROCEDURES FOR DEALING WITH SUBSTANCE 
ABUSE INCIDENTS AT SCHOOL OR SCHOOL SPONSERED 
FUNCTIONS 
 
Students who are experiencing problems with alcohol 
and drugs are in need of assistance.  The type of 
assistance needed may vary; however, the school system 
is committed to providing the most appropriate response 
to each individual.  The actions set forth below will be 
considered routine procedures.  In situations where 
extreme violations occur, the administrator may waive 
the specific action.  Any action taken by waiver of these 
procedures will be explained in a written report to the 
superintendent.  All disciplinary measures taken in 
accordance with this policy will comply with due process 
requirements. 
 

A. Students under the influence of alcohol and/or 
drugs: 

 
    1.  FIRST OFFENSE: 

 
a. Student will be treated as an ill student and will 

be sent home by an administrator after the 
parents have been notified.  In crisis situations 
the matter will be handled as a medical 
emergency, and accordingly, the school officials 
will involve ambulance and police assistance as 
may be appropriate. 

b. Upon return to school the following day, the 
student will participate in the school’s discipline 
program, if applicable. 

c. Police shall be notified when a student is under 
the influence of drugs or alcohol. 

d. The student will be referred to Canaan School’s 
Substance Abuse Team. 

 
  2.  SECOND OFFENSE: 

 
a. Steps of the first offense procedures 
b. Police shall be notified regardless of the illegal 

substance involved in the offense 
c. The student will undergo an alcohol/drug 

assessment within ten days of the incident and 
will participate in a treatment program 
recommended by the assessment team. 

d. Failure to comply with (c) above will result in 
the student being suspended from school for ten 
(10) days. 

 
3.  THIRD OFFENSE: 

 
     a.   Step (a) of the first offense procedures. 

b. Police shall be notified. 
c. The student will be suspended from school for 

ten (10) days and recommended to the board for 
expulsion. 

 
B.  Students in possession of drugs, drug 
paraphernalia, and/or alcohol: 

 
When students are found in possession of drugs, drug 
paraphernalia, and/or alcohol, the substance(s) will be 
removed from the student.  Procedures for handling 
such incidents will be identical to those used when a 
student is found to be under the influence of drugs 
and/or alcohol. 

 
C.  Students selling or furnishing alcohol and/or 
drugs: 

 
1.  FIRST OFFENSE: 

 
a. The student will be suspended from school for 

ten (10) days after the parents have been 
notified. 

b. Police shall be notified. 
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c. The student will be referred to the school's 
Substance Abuse Team. 

 
 

2.  SECOND OFFENSE: 
  

a. Step (a) and (b) for first offense shall be 
followed. 

b. The student will be recommended to the board 
for expulsion. 

 
 
     D.  Suspected Substance Abuse: 
 
When a staff member has reason to believe that a 
student might have a problem related to substance 
abuse, the staff member shall make a referral to the 
Substance Abuse Team. 
  
     E.  Co-Curricular Activities: 
 
Students, who violate the school district's policy on 
alcohol and drugs while they are members of a school 
team/club, are subject to additional disciplinary actions 
as defined in the school's Extra Curricular and Athletic 
Handbook.   Any student who commits a second offense 
of the school district's policy in the same year may not 
represent the school, and consequently the student will 
immediately be dismissed from all co-curricular 
activities (athletics and non-athletic) for the remainder 
of the school year. 
 
IV. SUBSTANCE ABUSE TEAM 
 
The principal shall form a Substance Abuse Team which 
shall screen students who refer themselves and students 
who are referred by staff for suspected drug and/or 
alcohol abuse problems.  The building principal will 
determine team membership and procedures and will 
announce said determinations in writing to the staff.  

 
V.  NOTIFICATION Parents and students will be given a 
copy of the standards of conduct and disciplinary 
sanctions contained in this policy, and will be notified 

that compliance with the standards of conduct is 
mandatory. 

 
ACCIDENTS 
 
Every injury in the school building, on the school grounds, at 
practice sessions, or at any event sponsored by the school must be 
reported immediately to the person in charge, who in turn will 
report the accident to the school nurse and complete an accident 
report form. 

 
ANNOUNCEMENTS 
 
School announcements will be made twice a day, verbally during 
first or second block and in paper form during third block.   Any 
announcements a student wishes to have published must be 
submitted to the office through a teacher.  The announcements 
will be posted on the bulletin board by the teachers' room. 
 
ATTENDANCE POLICY 
Regular school attendance is required by Title 16 and 1121 of 
Vermont Law.   
 
The following guidelines will be followed to comply with Vermont 
law: 
 
 A student with more than 10 unexcused absences from a course in 
a semester has not met his/her responsibilities for the course, and 
credit for the course will be denied. 
 
A.  EXCUSED ABSENCES- Absences are only excused under the 10-
day attendance policy as listed below: 
     1.  Personal illness or medical/dental appointments 
documented by a physician’s note 
     2.  Death or serious illness in the immediate family. 
     3.  Required attendance at religious services. 

4.  Required attendance at court with documentation  
     provided by the court 
5.  Extra-curricular activities/field trips 
 
All other absences will count against the 10 days allowed per 

semester.  Please provide the required documentation 
immediately upon return to school to avoid the risk of losing 
credit. 
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B.  PARENT NOTES- Parent/guardian notes do not count as excuses 
under the 10-day policy.  However, they are required to assure us 
that the absent student is not truant. The day a student returns, he 
will report to the office with a note from home for a class 
admission slip and will give his absence note to the school 
secretary.  In accordance with school board policy, an absence 
without a note will be considered a cut from school and will be 
treated as a disciplinary matter.   
 
The Principal/Administrator may waive the attendance 
requirements for extenuating circumstances.  The following are 
examples of situations for which the Principal/Administrator would 
consider a waiver: 

 
1. A personal illness of 3 or more consecutive school days that 

has been documented by a physician's letter. 
2. A medically chronic illness which may be the cause for 

several intermittent absences during the semester that has 
been documented by a physician’s letter. 

 
Please note: 
 

1.  Family vacations:  Given that students only attend school for 
180 days, we strongly discourage families from scheduling vacations 
during the school year.  (Please refer to “D. MAKE-UP WORK”)  
 
     2. Final Exams:  Students with an excused absence will receive 
an incomplete if they are absent the day of a final exam.  The 
student must make arrangements with the Principal to make up the 
exam. 

 
3. School sponsored field trips, athletic competitions, and 

other designated school sponsored activities, which are 
approved in advance by the Principal/Administrator, are a 
positive force in the education of the student and will not 
be counted as an absence from school. 

 
4. Assignments that are due on the day of an absence are due 

upon return to class. 
 
C.  TARDINESS 
 
All students are required to bring an excuse from home for any 
tardiness. 

When a student has an unexcused tardy an office detention will be 
assigned. 
 
When the bus arrives late due to unavoidable circumstances, it will 
be considered an excused lateness.  Students are still to report to 
the office to "sign in.”  The responsibility for informing the 
teachers of such lateness will rest with the office. 
 
*After 5 unexcused tardy’s the student will receive two detentions 
for every tardy thereafter. 
 
D.  MAKE-UP WORK – Students will complete all assignments.  The 
teacher may impose a penalty for late work or assign an incomplete 
until work is completed (up to two weeks). 
 
Students who have an excused absence from class (see “A.”) will 
be given one day for every day they were absent to make up 
missing work.  Students who are absent due to a school-sponsored 
activity (e.g. a field trip, an away soccer game, etc.) are expected 
to make arrangements for completing work they will miss prior to 
being absent from school.  Students are responsible for seeing 
their teachers to get missed work.    
 
F.  MORNING ARRIVAL/AFTERNOON DISMISSAL 

 
School begins at 8:00 a.m.  No students should arrive at school 
prior to 7:30 a.m. as there is no adult supervision before this 
time.  Students who arrive at school before 7:55 a.m. will remain 
outside the school, weather permitting, unless they are purchasing 
breakfast.  The kitchen staff begins serving breakfast at 7:35 a.m.  
Once students are finished with their breakfast, they are to report 
outside or to the gym.  If a student is not eating breakfast they 
must report outside or to the gym.  During poor weather, 7-12 
students will be allowed to enter the building before 7:55 a.m. and 
will go directly to the gym.  Once a student arrives at school, he or 
she may not leave school property without permission until school 
is dismissed.  
School is dismissed at 2:45 p.m.  Students are expected to leave 
the school building after dismissal unless involved in an after school 
activity which is supervised by an adult.  Weather permitting, 
students waiting for a ride home will stay outside of the building. 
In poor weather students may wait in the vestibule by the main 
office. 
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Bullying 
 
Canaan Schools recognize that students should have a safe, orderly, civil 
and positive learning environment and that bullying has no place and will 
not be tolerated.   
 
Bullying is defined as any overt act or combination of such acts directed 
against a student by another student or group of students and which:  
 
(a) occurs during the school day on school property, on a school bus, or at a 
school-sponsored activity;  
(b) is intended to ridicule, humiliate, or intimidate the student; and  
(c) is repeated over time.  
 
Bullying may involve a range of misconduct that, based on the severity, will 
warrant a measured response of corrective action and/or discipline. 
Behaviors that do not rise to the level of bullying, as defined above, still 
may be subject to intervention and/or discipline under another section of 
the discipline plan or a discipline policy.   
 
To address bullying, Canaan Schools:  
(a) Encourages students to report personally or anonymously to teachers 
and school administrators acts of bullying.  Canaan Schools has established 
the following methods for such reporting:  
 
Anonymous Reporting - by leaving a note describing incidents of bullying in 
the bin on the wall to the left of the Principal’s desk. 
 
Personal Reporting – directly to Debbie Lynch, Principal, or Phil Shaw, 
Assistant Principal at 266-8910. 
 
(b) Encourages parents or guardians of students to file written reports of 
suspected bullying. See (a) above.  
 
(c) Requires teachers and other school staff who witness acts of bullying or 
receive student reports of bullying to promptly notify the Principal or 
Assistant Principal.  
 
(d) Requires the Principal or Assistant Principal to accept and review all 
reports of bullying, including anonymous reports. If after initial inquiry, an 
anonymous or oral report appears to warrant further investigation, Canaan 
Schools will promptly continue with an investigation. School administrators 
shall investigate any written reports.  
 

Discipline for Bullying 
At Canaan Schools, discipline for bullying will follow a Pyramid of 
Consequences (see page 13 of the Student Handbook).  Once a student is 
determined to be bullying, that student will receive increasingly longer and 
more severe consequences for each additional established bullying 
incident. 
 
BUS TRANSPORTATION 

 
Students are expected to follow the guidelines listed below when 
riding on a school’s bus.  Failure to follow these rules could result 
in a student having his or her bus riding privileges suspended and 
ultimately revoked. 

 
1. Don't cross a major road until the bus stops traffic in both 

directions. 
2. Please be waiting for the bus when it arrives to pick you up. 
3. Stay seated and keep your books and belongings secure 

while the bus is in motion. 
4. Obey the bus driver at all times.  The driver has absolute 

control and authority over bus passengers, and drivers will 
receive full cooperation from the school in matters 
concerning behavior aboard the buses.  Besides the basic 
transportation rules, all school rules apply while riding on 
or waiting for the bus. 
 

CHEATING 
 

 Academic dishonesty such as cheating, plagiarism (presenting the 
ideas, arguments, facts or phraseology of another as one's own 
work), or misrepresentation in any way of one's own work, is 
dishonorable and will not be tolerated.  This applies to homework, 
papers, reports, quizzes, tests, exams, and any other assigned 
work. (“Working together” is not an excuse.) Any violation of this 
rule will result in a grade of zero, disciplinary action and a letter 
home to the parents.  The consequences listed above will also 
apply to students who help other students cheat.  Students who 
violate this policy may be put on academic probation, making them 
ineligible to participate in extracurricular activities. Three 
violations in the same class may result in failure for the semester. 
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COMPLAINTS  
 

School staff want to work with families and students to ensure 
that all students receive a quality education.  If you have an 
issue of concern with a staff member, discuss the concern with 
him/her first.  If you are dissatisfied with the response, feel free 
to contact the principal directly.  Concerns about the principal’s 
actions can be brought to the Superintendent and then, to the 
School Board. 
 
COMPUTER NETWORK ACCEPTABLE USE POLICY 
 
The Canaan School district is now offering Internet access via the school’s 
computer network.  This document is the Acceptable Use Policy for your 
use of the Internet and other network resources.  This system has been 
established for a limited educational purpose to include classroom and 
career development activities.  It has not been established for public 
access or for a public forum, and the Canaan School District has the right to 
place reasonable restrictions on the material you access or post on the 
system.  The District also has the right to require that you receive 
appropriate training before you are allowed to use this system.  Further, 
you may not use the network for commercial purposes to offer, provide, or 
purchase products or services or use the system for political lobbying.  
Access to the network is available through the school only with permission 
of the principal or his or her designee and your parents.  Failure to comply 
with the district’s network policy in full will result in a loss of computer 
privileges and could result in criminal prosecution. 
 

The following guidelines apply to the usage of the school’s network and 

computer systems: 

1. Personal Safety 
a. You will not post contact information (e.g., address, phone 

number) about yourself or any other person. 
b. You will not agree to meet with someone you have met online.  

Any contact of this nature or the receipt of any message you 
feel is inappropriate or makes you feel uncomfortable in this 
regard should be reported to school authorities immediately.  
Online Chat is not allowed during school hours unless it is 
approved by the instructor and has a direct connection to 
the school project at hand. 

 

2. Illegal Activities 
a. You will not attempt to gain unauthorized access to this or any 

other computer system or go beyond your authorized access by 
entering another person’s account information or accessing 
another person’s files, even if that student gives you his 
password. 

b. You will not deliberately attempt to disrupt the computer 
system or destroy data by spreading computer viruses or by any 
other means. 

c. You will not use the network to engage in any illegal act, such 
as arranging for a drug sale or the purchase of alcohol, 
threatening the safety of a person or person(s), etc. 
 

3. System Security 
a. You are responsible for your individual account and should take 

all reasonable precautions to prevent others from being able to 
use your account. Word of Caution: Giving your password to 
others may lead to problems. 

b. You will immediately notify a teacher or the system 
administrator if you have identified a possible security 
problem.  Do not look for security problems; this may be 
construed as an illegal attempt to gain access. 

c. You will not download, install, or copy files to hard drives on 
any of the school’s workstations without the permission of the 
system administrator. 
 

4. Inappropriate Language 
On any and all uses of the network, whether in application to 
public or private messages or material posted on Web pages, you 
will not use obscene, profane, lewd, vulgar, rude, inflammatory, 
threatening, or disrespectful language.  You will not engage in 
personal attacks, including prejudicial or discriminatory attacks.  
You will not harass another person by a persistent action that 
distresses or annoys that person. 

 

5. Respecting Resource Limits 
a. You will not download large files unless absolutely necessary.  

If necessary, you will receive permission first from the staff 
member in charge, and you will download the file at a time 
when the system is not being heavily used and immediately 
transfer the file from the system computer to your storage 
device. 
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b. You will not post chain letters or engage in “spamming” (that 
is, sending an annoying or unnecessary message to a large 
number of people). 

c. You will subscribe only to high-quality discussion group mail 
lists that are relevant to your education or career 
development. 

 

6.   Plagiarism and Copyright Infringement 

a. You will not plagiarize words that you find on the network.  
Plagiarism is taking the ideas or writings of others and 
presenting them as if they were yours.  

b. You will respect the rights of copyright owners.  Copyright 
infringement occurs when you inappropriately reproduce a 
work that is protected by copyright.  If a work contains 
language that specifies appropriate use of that work, you 
should follow the expressed requirements.  If you are unsure 
whether or not you can use a work, you should request 
permission from the copyright owner.  Direct any questions 
regarding copyright law to the librarian, your teacher, or the 
system administrator. 

 

6. Inappropriate Access to Material 
a. You will not use the network to access material that is profane 

or obscene or that advocates illegal acts of violence or 
discrimination toward other people. 

b. If you mistakenly access inappropriate information, you should 
immediately tell your teacher or the system administrator. 

c. Your parents should instruct you if there is additional material 
they think would be inappropriate for you to access.  The 
district fully expects that you will follow your parents’ 
instruction in this manner. 

 

7. Your Rights 
 

a. Free Speech.  Your right to free speech applies also to your 
communication on the school’s computer network.  Since the 
network is considered a limited forum, however, the district 
may restrict your right to free speech for valid educational 

reasons.  The district will not restrict your right to free speech 
on the basis of its disagreement with the opinions you express. 

b. Search and Seizure.  You should expect no privacy of the 
contents of your personal files on the district system.  Routine 
maintenance and monitoring of the system may lead to the 
discovery that you have violated computer use policy.  
Additionally, a search of the computer system might be 
conducted if there is reasonable suspicion that you have 
violated policy, the school disciplinary code, or the law.  This 
investigation will be reasonable and related to the suspected 
violation.  Your parents have the right at any time to see the 
contents of your computer files. 

c. Due Process.  In accordance with school disciplinary 
procedures, any claim that you have violated policy will be 
made in writing, and you will have the opportunity to respond 
to these accusations.  The district will cooperate fully with 
local, state, or federal officials in any investigation related to 
illegal activities conducted through the network. 

 

The district makes no guarantee that the functions or the services 
provided by or through the district computer system will be error-free or 
without defect.  The district will not be responsible for any damage you 
may suffer including, but not limited to, loss of data or interruptions of 
service.  The district is not responsible for the accuracy or quality of the 
information attained through or stored on the system.  The district will 
not be responsible for financial obligations arising from unauthorized use 
of the school’s network. 

 

When you are using the system, it may feel like you can more easily break 
a rule and not get caught.  This is not true.  Electronic footprints are 
imprinted on the system whenever an action is performed.  Therefore, you 
are likely to be caught if you break the rules. 
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DAILY TIME SCHEDULE 
 7:30 am Arrival, breakfast, meetings 

7:55 am            Opening bell 
7:55-8:00  Go to Block 1 class and prepare to learn 
8:00-9:20          Block 1 
9:20-9:25          Classes change 
9:25-10:45       Block 2 
10:45-11:15   Lunch (Grades 7–9) 
10:45-11:25 TAP (Grades 10-12) 
10:45-11:55 Selected classes (see individual schedules) 
11:15-11:55 TAP (Grades 7-9) 
11:25-11:55 Lunch (Grades 10-12) 
11:55-12:00 Classes change 

            12:00-1:20        Block 3 
            1:20-1:25          Classes change 
            1:25-2:45          Block 4  
            2:45               School dismissal 
            2:50-3:30          Office detention/Extra Help  
 2:50-4:30 After School Help in the Library                               
 
 
DANCES 

 
The following rules apply to school sponsored dances: 

 
1. Dances shall be limited to students of the Canaan Schools or 

other area schools. 
2. A Canaan student may bring one registered non-school 

student as a date or guest.  The guest needs to be signed up 
in the office prior to the end of school on the day of the 
dance. 

3. Dances sponsored by middle school classes shall be limited 
to students in grades 6 through 9 only.  Guests must also be 
in grades 6 through 9. 

4. One constable will be required to be on duty at every 
dance. 

5. There will be three chaperones including the class advisor, 
and at least one other teacher, in attendance. 

6. Once a student has left the dance, he/she will not be 
readmitted. 

7. There shall be no smoking or drinking of alcoholic beverages 
on school property. 

8. Students are responsible for the behavior of guests. 

9. Request forms must be completely filled out a week before 
the dance. 

10. Students who are absent the day of a dance due to illness or 
a disciplinary action may not attend that dance. 

11. All other school rules apply at dances. 
 

Elementary school dances will be held in the multi-purpose room 
and high school dances will be held in the gym. 
 
 
 
DETENTION 
 
Teacher Detention: 
At the close of school (2:45 p.m.) students on detention are to 
report by 2:50 p.m. to the teacher who assigned the detention.  
The teacher may assign the detention to be served on any school 
day, provided that the student has been given at least 24 hours 
notification.   
 
Office Detention: 
 At the close of school (2:45 p.m.) students on detention are to 
report by 2:50 p.m. to the teacher who has office detention duty. 
Detention will be from 2:50 to 3:30 p.m.  Arriving late to detention 
will be counted as a skip and you will be sent home and receive 
two more detentions. 
 
DISCIPLINE - BELIEF STATEMENTS 
 

TREAT OTHERS THE WAY YOU WANT TO BE TREATED 
 

RESPECT 
We believe in nurturing self-respect, in treating all people with 
kindness and understanding, and in taking care of our school 
environment. 
 

CITIZENSHIP 
We believe that caring for our unique community of children, staff, 
parents, and friends enriches our lives.  It’s about the kids. 
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SAFETY 
We believe that school must be a safe place for all. 
 
RESPONSIBILITY 
We believe that all members of the school community need to 
accept responsibility for their own learning. 

 
 
DISCIPLINE - PHILOSOPHY 
 
We place an emphasis on prevention by: 

 Providing positive reinforcement for appropriate behavior 

 Providing consistent and timely consequences for inappropriate 
behavior 

 Involving parents early in the process 
 
We see discipline as a pyramid. 
This model has steps that involve different processes and 
procedures at sequential levels. 
 
Our discipline system will be clear, predictable and consistent.  
Staff will use “common language” when dealing with a 
behavioral difficulty: 
 
1) Students will first receive a Reminder(s) which may include: 

a) Statement of the expectation and/or limit exceeded 
b) Student will be asked to stop, think, and communicate 

what he/she is supposed to do 
c) Staff’s voice and tone should indicate he/she is serious yet 

respectful 
 
2) Students will then receive a Warning that will communicate 

a limit for second or repeated misconduct. 
a) Statement of expectation and/or limit 
b) Statement of consequence if misconduct continues 
 

3) The staff member will then enforce the consequence. 
 
The discipline system should not be cumbersome.  It is a fluid 
design that allows staff to determine appropriate interventions. 

 
It is understood that some children will move through the pyramid 
of consequences 
 

There is a “Fast Track” process through the pyramid for managing 
extreme behavior 
 
More personnel become involved as we move up the pyramid 
 
EXPECTATIONS FOR STUDENT BEHAVIOR 
 
WE ARE POLITE AND CONSIDERATE OF OTHERS 

 We listen respectfully to the opinions of others 

 We show courtesy to others and respect the property of 
others at all times 

 
WE KEEP HANDS, BODIES, AND OBJECTS TO OURSELVES 
 
WE KEEP OURSELVES AND OTHERS SAFE 

 We bring only safe objects and materials to school 

 We report any unsafe equipment or objects to school staff 

 We walk inside our school 

 We do not leave the school or school grounds without 
permission 

 We use school equipment appropriately 

 We use words, not actions, to solve problems 
 
 
WE USE ACCEPTABLE SCHOOL LANGUAGE 

 We communicate with each other in a respectful manner 

 We do not: swear, threaten or harass, use ethnic, racial, 
religious, sexual or economic slurs, or use other put downs 

 
WE WORK TO BE THE BEST LEARNERS WE CAN BE 

 We attend school regularly, arrive on time, and come 
prepared to learn 

 We complete assignments and hand them in on time 

 We are considerate of other students’ rights to learn 

 We use our time constructively 
 

WE TAKE CARE OF OUR SCHOOL, EQUIPMENT, AND MATERIALS 
 

WE ARE RESPONSIBLE FOR OUR ACTIONS 

 We admit when we make mistakes 

 We learn to make good decisions 

 We learn from our mistakes 

 We learn that our actions affect others 
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RESPECT FOR PROPERTY 
 
During and after school students will use school equipment ONLY 
with prior permission of a teacher. 
 
During and after school, students will only be permitted in areas 
under supervision of a teacher, coach, or custodian.  Unauthorized 
entry to the shop, library, gym and/or classrooms will not be 
tolerated.   
 
Satisfactory compensation for lost or damaged property, including 
books, must be made prior to the issuing of any future school 
property or report cards.  Textbooks should be covered at all 
times. 
 
Anyone causing willful damage to the school buildings, contents or 
school grounds, or anyone's personal property may be subject to 
ALL OF THESE PENALTIES: 
 

a. Full prosecution under the laws of the State of Vermont 
b. Full restitution or replacement. 
c. Immediate removal from school by either suspension or 

recommendation of expulsion by the Administration 
 
DISCIPLINE – STUDENT CONSEQUENCES 
 
Canaan Memorial High School has adopted a very simple approach to 
student discipline: treat others the way that you want to be treated.  
Based on this approach, the administration seeks to protect the due process 
rights of students while recognizing that no student has the right to disrupt 
the learning of others or to compromise the overall safety of the building.  
Student behavior that is also in violation of state law will be referred to the 
appropriate state authorities for criminal prosecution. 
 
The primary consequences assigned for poor student behavior are office 

detention, lunch detention, in-school suspension, and out-of-school 

suspension. These consequences are not a substitute for verbal reprimands, 

verbal warnings, or other more informal means of correcting student 

behavior. These consequences are available to deal with more severe 

behavior or chronic misbehavior.  Additionally, for poor behavior on a bus 

students may also have their bus riding privileges revoked, for poor 

behavior during lunch students may be assigned lunch detention, and for 

the misuse of computer resources, students may have their computer 

accounts disabled. 

OFFICE DETENTION – Office detention is assigned on a daily basis 
after school. Students will be given 24 hours notice. Students who 
skip office detention will be assigned two office detentions.  Office 
Detention will be assigned for offenses such as: tardiness, breaking 
the school dress code, insubordination, disrespect, disobedience, 
swearing, wandering the halls without a pass, disruption of the 
school routine, public displays of affection, which includes anything 
beyond handholding, etc.  Work, games, etc. will not be used as 
excuses to skip or reschedule detention. 
 
IN-SCHOOL SUSPENSION – In-School Suspension (ISS) is served during 
the school day but counts as an unexcused absence from class.  
Students assigned ISS, however, will work throughout the day on 
assignments that their classroom teachers provide.  ISS is assigned 
for offenses such as: extreme disruptiveness, repeated skipping of 
office detentions, leaving school grounds without permission, 
cheating, skipping school or class, harassment, etc.  
 
OUT-OF SCHOOL SUSPENSION – Out-of-School Suspension (OSS) is 
reserved for extremely disruptive behaviors that are also usually 
referred to the state police.  Like ISS, OSS counts as an unexcused 
absence from class and students are required to make up all of 
their missed work.  OSS is assigned for offenses such as: smoking or 
possession of tobacco products on school property, fighting, 
possession of alcoholic beverages or illicit drugs, harassment, 
destruction of school property, threatening, possession of weapons 
such as knives or guns, etc. 
 
 
DRESS 
 
School should be a safe, comfortable environment for everyone 
with as few distractions as possible.  Students and staff are 
expected to use common sense in their selection of "appropriate" 
attire; however, there are guidelines that we believe are necessary 
to provide an environment that supports learning.  The following 
are the expectations of dress for everyone.  If there is a question of 
acceptability, the final word belongs to the principal.  

 
Á  Clothing or jewelry that contains questionable phrases or 

that depicts alcohol, drugs or anything that may be deemed 
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as disruptive to the educational environment IS NOT 
PERMITTED.   

Á Canaan Schools is a memorial school; therefore, out of 
respect for those who have served our country, the wearing 
of hats/caps, bandanas or any head covering that is not 
worn for religious observation is NOT allowed within the 
school buildings.  Anyone who enters the building wearing a 
hat will be asked to remove it. 

Á Exposure of undergarments is not allowed. (Bra straps, 
thongs, boxer shorts, etc). 

Á Males and females will not expose their bellies or behinds.  
If you have to keep tugging at your shirt or pulling up your 
pants to keep from exposing your mid-drift or behind, 
don’t wear those articles of clothing! 

Á All shirts will have at least three (3) inch straps and will not 
expose below the underarm area.  Racer back, split straps, 
spaghetti straps, muscle shirts or other similar attire will 
not be allowed. 

Á Necklines:  Please remember that you are in school and 
have no reason to wear a low neckline.  Please consider 
good taste, modesty and the environment. No exposed 
cleavage. 

Á All shorts, skirts, dresses, etc. will be no shorter than 5” 
above the knee 

 
If a student arrives at school in inappropriate attire, he/she will be 
asked to find something else to wear.  If the student is unable to do 
so, the school will supply an appropriate shirt, sweats, etc.  
Students who violate the dress code will receive an office 
detention. 
 
 
EMERGENCY SCHOOL CLOSING 
 
In the event of severely inclement weather or mechanical 
breakdown, school may be closed or starting time delayed.  The 
same conditions may also necessitate early dismissal.  School 
closings will be posted on WCAX TV, channel three in Burlington, 
VT, WOKQ radio station and Alert Now.   Delayed openings or 
cancellations will also be recorded on the school’s voice mail. 
(802)266-8910. 
 
 
 

EXTRA-CURRICULAR ACTIVITIES 
 
The Canaan School offers the following sports and co-curricular 
activities for grades 7 and 8: Middle School Trivia Team, Ski 
Program, Junior High Soccer and basketball. 
 
The Canaan Memorial School offers a full sports and co-curricular 
program for students in grades 9-12.  The following activities are 
offered: Basketball, Baseball, Cross-Country, Drama Club, Jazz 
Band, Key Club, Outing Club, S.A.D.D., Scholars Bowl, Ski Program, 
Softball, Student Council, and Soccer. 
 
The following activities are offered for grades 7-12:  Drama Club, 
Jazz Band, Outing Club, SADD, and Student Council.   
 
In accordance with Vermont Principals Association rules and 
regulations, students in grade 8 may participate on varsity and 
junior varsity teams when grade 9-12 enrollment falls below certain 
specified levels.  Announcements will be made if this occurs. 

 
We encourage students to participate in and actively support our 
sports teams and co-curricular programs.   Please refer to the 
Extra-Curricular Handbook. 
 
REVOKED PRIVILEGES AND ELIGIBILITY 
 
Students in grades 7-12 are encouraged to participate in extracurricular 

activities. However, Academic Eligibility may limit a student's 

participation. Eligibility will be determined at the end of each marking 

period. 

 
A student taking part in extra-curricular activities may be: 

1. Eligible- All course grades above 70 for the last term or progress 

grade.  Access to all extracurricular activities. 

2. Probation- Student has at least one grade lower than a 70 on the 

last report card.  At progress report time, if student is passing all 

courses they will become eligible.   

Student can: participate in meetings, and in fund raising or service 

events of the club, or in the case of athletics, practice with the 

team.   
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Student cannot: travel with the team or club, or participate in any 

activity of the club, play in games with other schools, or wear their 

uniform. 

3. Revoked: Student had at least one grade lower than a 70 at the end 

of the last term and still had one grade lower than 70 at progress 

report time. 

Student cannot participate in any club or team activities. 

Student will remain ineligible until the next report card is issued. 

A student may only be on probation once within a three marking 

period time frame.  If a student has a failing grade at report card 

time, then becomes eligible at progress report time, if that student 

has a failing grade in another term, he is ineligible until report 

cards are issued. 

Students who fail a course the final marking period of the year will 

be on probation or ineligible for the first marking period of the 

following school year. 

 

The principal shall have final determination as to the student’s 

status under these rules. 

 

APPEAL PROCESS 

A student may appeal his or her eligibility status to the principal or the 

advisor/coach of the activity in question, no later than 1 week after 

receiving his/her report card.  If that student has a legitimate appeal, the 

following appeal process will go into effect: 

A parent or guardian can be present with the student to present his/her 

case to a committee. The committee shall be made up of the following 

members: 

(a) A student representing the Athletic Association if the appeal 
involves athletic eligibility, or the Student Council for all other 
appeals.  The student on the committee should be an officer of 
the group he/she represents. 

(b) A faculty member picked at random.  However, the faculty 
member may not be the student's advisor or the coach/advisor 
of the activity to which the student is appealing for 

participation. 
(c) An administration member (assistant principal, principal, 

guidance counselor, special services coordinator, or athletic 
director).  Assignment to this committee shall be on a rotating 
basis. 

 

The decision of this committee must be unanimous to grant the appeal.  If 

a unanimous decision can not be reached, the appeal will be denied.  The 

decision of the committee is final. 

 
FIRE and EMERGENCY PREPAREDNESS DRILLS 
 
The school will conduct emergency drills in accordance with the 
requirements of Section 1481 of Title 16 of the Vermont Statutes 
Annotated When the alarm rings, students will leave the building 
promptly with their teacher through their pre-assigned exit door 
and remain with that teacher.  Students are to remain quiet and 
listen for teacher directions. 
 
 
FIREWORKS 
 
It is illegal by Vermont State Statute to use and/or possess 
fireworks on school grounds.  Any student found in violation of this 
law will receive an out-of-school suspension. 
 
 
GRADING 
 
The following grading system applies to grades 7-12: 

 
     93-100                   High Honors 
     85-92                    Honors 
     70-84                    Passing 
     69-Below                 Failure 
 

The final grade for a course is determined by averaging the three 
term grades in combination with a final exam.  Final exams will 
count for no less than 10% but no more than 20% of a course final 
grade.  The final grade for a course less than a year in length is 
determined by averaging the report card grade(s) for the period of 
time the course was in session. 
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Any student who falls behind or is in need of extra help has a 
responsibility to speak to his/her teacher, the Guidance Counselor, 
the Special Programs Coordinator, or the Principal. 
 
Minimum standards for Honor Roll: 

    
High Honors: all classes (grades of 93 or above) or the average of 
ALL grades is 95. 
 
Honors: all classes (grades of 85 or above) or the average of ALL 
grades are 87. 

 Exception: You may not fail a class and be eligible for Honors 
or High Honors. 
 
Students must be enrolled in a minimum of three classes that 
are graded numerically to be eligible for the honor roll.  In 
cases where a student is enrolled in a class that is graded on a 
Pass (P) or Fail (F)) basis, an “F” will count as a failing grade 
above 65. 

 
 
INCOMPLETES 
 
A teacher may assign an incomplete for a report card grade if the 
student has extenuating circumstances (approved by the principal) 
for not having all assignments finished.  The missing work must be 
completed and the grade reported to the office within two (2) 
weeks of the closing of the marking term in question.   
 
 
GUESTS 
 
Anyone wishing to have a guest visit the school with him/her for 
one day must have permission from his/her teachers and the 
principal at least one day prior to the visit.  Get the form from the 
office to fill out.  Having guest students in the school is at the 
discretion of the principal. 
 
Under no circumstances will students be permitted to "baby-sit" in 
any classes in the Canaan School System. 
 
 
 

GUIDANCE SERVICES 
 
A full time Guidance Counselor is available to students at Canaan.  
He/she will provide the following services: 

1. Maintain permanent records and review them with you. 
2. Explain standardized test results. 
3. Help with personal or school problems in a confidential 

manner. 
4. Provide career education and counseling. 
5. Set up and/or run sessions where students can improve their 

relations with other students or teachers. 
6. Help schedule courses for the next school year. 

 
 

HARASSMENT OF STUDENTS      

Harassment will not be tolerated. The Canaan School District is committed 
to providing all students with a safe and supportive school environment in 
which all members of the school community are treated with respect. 
 
Harassment, as defined by the Vt Legislature, means “an incident or 
incidents of verbal, written, visual or physical conduct based on or 
motivated by a student’s or a student’s family member’s actual or 
perceived race, creed, color, national origin, marital status, sex, sexual 
orientation or disability that has the purpose or effect of objectively and 
substantially undermining and detracting from or interfering with a 
student’s educational performance or access to school resources or 
creating an objectively intimidating, hostile or offensive environment.”   
 
 
Procedures for Handling Complaints of Harassment of Students 
 
The Canaan School District hereby adopts the following administrative 

procedures to implement the School District’s policy with respect to 

harassment of students. 

I.  Reporting and Response 

1. To Principal (or designee). Any adult school employee who 

witnesses, overhears, or receives a report, formal or informal, 

written or oral, of harassment at school or during school-sponsored 

activities shall take action to stop the conduct and to prevent its 
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recurrence and shall report it to the Principal or the Principal's 

designee.  If the report involves the school Principal, the reporter 

shall make the report directly to the School District Equity 

Coordinator or to the Superintendent. 

2. Principal’s duty. Upon receipt of a report of student harassment, 

the Principal shall decide whether to retain and act upon it at the 

school site or to forward it directly to the School District Equity 

Coordinator. 

A. Retained by Principal.  The Principal will act upon all initial 
reports of student harassment at the school site and if the 
matter is not resolved informally, in accordance with 
Section II, he or she shall forward to the School District 
Equity Coordinator, within 5 calendar days, a report of any 
action taken. 

B. Forwarded to School District Equity Coordinator. In cases of 
severe or on-going harassment, a formal investigation will 
occur.  If the Principal decides to forward the complaint to 
the School District Equity Coordinator, he or she shall do so 
immediately, without screening or investigating the report. 
The Principal may request, but not insist upon, a written 
complaint from a student complainant. The Principal shall 
forward to the School District Equity Coordinator: 

  (i) a written statement of the complaint within 24 

hours; and 

  (ii) any available supporting documentation as soon as 

practicable. 

. 

3.  School District Equity Coordinator 

  The District Equity Coordinator is: 

   Margaret Lima 

   99 School St., Canaan, VT  05903 

   1-802-266-8910 Ext 16 

 

 

II.  Informal  Inquiry and Resolution 

1. Students. If the aggrieved student and the alleged harasser both 

are students, they may agree to a meeting facilitated by a school 

employee and may be accompanied by other individuals if they so 

choose. If each student involved agrees the situation has been 

resolved during such meeting, the school employee shall report to 

the Principal only that the matter has been resolved informally.  If 

either party involved does not agree that the situation has been 

resolved, a formal investigation shall be initiated. 

When informal resolution is attempted, and the complaining 

student or the student about whom the complaint is made is under 

the age of 18, the student’s parent(s) or guardian shall be notified 

in accordance with the District’s disciplinary policies. 

2. Employee Involvement. If the alleged harasser is a school 
employee, no informal resolution process shall be used. 

III. Formal Complaint  

The Principal (or designee) shall ensure that a harassment complaint form 

based on the written or verbal allegations of the complainant is completed 

and details the facts and circumstances of the incident or pattern of 

behavior.  

If a student under 18 years of age is involved, his/her parents shall be 

notified by the complaint officer as soon as is practical under the 

circumstances.  

IV. Investigation 

1. Who. Unless the matter is resolved in accordance with Section II, 

the Principal or School District Equity Coordinator shall conduct an 

investigation upon receipt of a report or complaint alleging student 

harassment. 

2. How. The investigator shall interview individuals involved and any 

other persons who may have knowledge of the circumstances giving 

rise to the complaint and may use other methods and 

documentation. 

3. When. The investigator shall begin the investigation no  later than 

one (1) school day following receipt of the complaint.  The 

investigation and determination by school officials will be 
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concluded no later than five (5) school days from the filing of the 

complaint.  All internal reviews of the school’s initial 

determination, including the issuance of a final decision, shall, 

unless special circumstances are present and documented by the 

school officials, be completed within thirty (30) days after the 

review is requested. 

4. Result. Upon completion of the investigation, the investigator shall 

decide if a violation of this policy has occurred and report that 

decision, along with the evidence supporting it, to the Principal or 

School District Equity Coordinator and the Superintendent or, if the 

complaint involves the Superintendent, directly to the School 

Board, for appropriate action in accordance with School District 

disciplinary policy. 

 

V.  Appeal 

A person judged to be in violation of the policy on student harassment and 

subjected to action under it may appeal the determination and/or the 

action taken as follows: 

1. Student. If the person filing the appeal is a student, the 
appeal shall proceed in accordance with School District 
policy governing discipline of students and with legal due 
process requirements 
  

 2.  Staff 

A. Applicable collective bargaining agreement. If the 
person filing the appeal is an adult school 
employee who has applicable appeal rights under 
the grievance procedure in a collective bargaining 
agreement, the appeal shall proceed in accordance 
with the person’s rights in that agreement. 

B. Other. If the person filing the appeal is an adult 
school employee who does not have applicable 
appeal rights under the grievance procedure in a 
collective bargaining agreement, the appeal shall 
proceed in accordance with School District policy 
governing employee discipline and with legal due 
process requirements. 

 

VI. Retaliation 

Retaliation for reporting harassment or cooperating in an investigation of 

harassment is unlawful under 16 V.S.A. §565(c) (3).  Canaan Schools will 

deal with retaliation as such.  

VII. Record Keeping and Notification 

1. Record keeping. The Superintendent shall assure that a record of 

any complaint and investigation of harassment, as well as the 

disposition of the complaint and any disciplinary or remedial action 

taken, is maintained by the School District in a confidential file 

accessible only to authorized personnel. The Superintendent 

and/or school principal shall maintain the written report of the 

investigation and results in a locked file for at least six years after 

the report has been completed.  In the case of an investigation 

conducted by the School District, the Superintendent shall be given 

a copy of the investigation report and results by the school 

principal. 

2. Notification. The Superintendent shall assure that the complainant 

is notified whether allegations of harassment were found to be 

valid, whether a violation of the policy occurred, and whether 

action was taken as a result. 

  

If a claim of harassment against a professional educator is substantiated, a 

report of the findings shall, when  required by State Board of 

Education Rule 5711.7 be forwarded by the Superintendent to the Licensing 

Office  of the Vermont Department of Education. 

VIII. Alternative Complaint Procedures 

Claims of harassment can be filed directly with the Vermont Human Rights 

Commission or the Office for Civil Rights of the U.S. Department of 

Education at the addresses below: 

 Vermont Human Rights Commission 

 133 State Street 

 Montpelier VT 05633-6301 
 (800) 416-2010 or (802) 828-2480 (voice or tty 
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 Director, Compliance Division Area II 
 Office for Civil Rights 
 U. S. Department of Education, Region I 
 John W. McCormack Post Office & Courthouse, Rm. 222 
 Post Office Square Boston MA 02109 
 (617) 223-9667 
 
  
In addition, an individual may seek other remedies through private legal 

action and, in some circumstances, through criminal prosecution. 

 
HEALTH SERVICES 
A licensed nurse is on duty from 8 A.M. through 2 P.M. each school 
day.      
     
The nurse's office will provide: 
     1.  Immunization clinics. 
     2.  Hearing and vision tests 
     3.  Scoliosis screening. 
     4.  Health counseling. 
     5.  Handling of daily medical problems. 
 
The nurse's office is located through the left-hand door off the MPR 
in the elementary school. 
 

A. ILLNESS WHILE IN SCHOOL - If a student becomes ill in 
school, he/she should go to the nurse's office.  The nurse's 
office is the only agency that may excuse a student from 
school because of illness in school.  No student will be 
released from school unless parents/guardians or relatives 
can be contacted.  In emergency situations, the nurse will 
call the family physician. 

 
B. INJURIES IN SCHOOL - A student injured in school should 

report the injury immediately to the teacher.  If no teacher 
is supervising at the time of injury, it should be reported to 
the nurse. 

 
C. ASPIRIN/TYLENOL - The nurse's office does not dispense 

aspirin/Tylenol without a written permission note from the 
parent/guardian. 

 

D. MEDICAL EXCUSES - A student returning to school following 
a long absence or one due to communicable disease is asked 
to report to the nurse's office with a note from the doctor 
involved. 

 
E. DENTAL OR DOCTORS' APPOINTMENTS - Students who are 

to be excused from school for a dental or doctor's 
appointment will sign out at the office.   

 
F. INSURANCE - Optional student insurance is available at a 

nominal cost.  Applications will be distributed at the start 
of the school year.  If students insured under this plan are 
injured, they should get a claim form from the office.  This 
form must be completed and presented to the doctor or 
hospital.  The school is pleased to act as a medium in 
supplying this insurance but assumes no liability, either for 
the injury or the subsequent negotiations with the insurance 
company.  Any questions pertaining to the insurance should 
be directed to the school secretary. 
 

 
G. Medication Self-Administration- Students with chronic 

illness (e.g. diabetes, cystic fibrosis, asthma) or other long-
term conditions that require medication who are 
responsible for self-administration may do so under the 
guidance of the school nurse under the following conditions: 
 

The student or parents will: 
 

1. Provide the medication for the student, as 
 well as back up medication for storage in 
 the nurse’s office. Medication must be  
 provided in its original  container. 
 (Maintaining  a back-up supply may  be 
 waived  if the parent and student sign a 
 waiver indication  knowledge and 
 responsibility for risks involved. 

2. Complete all necessary paperwork for 
medications, clearly indicating the name of 
the medication, dose, route of 
administration, time, frequency, physician 
and a description of the circumstances that 
indicate the medication’s use. 
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3. Provide documentation from a physician 
indicating a diagnosis that matches the 
prescription. 

4. Understand that it is against the law to 
“share” medication with other students, 
regardless if another student has the same 
medication. 

5. Use the medication only as prescribed. 
6. Notify the school nurse and complete all 

necessary paperwork if there are any 
changes of the medication or dose. 

7. Notify the school nurse immediately if the 
medication does not provide relief of 
symptoms. 

8. Demonstrate appropriate use of the 
medication, including but not limited to 
knowledge of symptoms necessitating the 
medication, administration techniques and 
knowledge of side effects and treatments. 

9. Keep medication in a secure place and 
immediately report loss to the school nurse 
or principal. 

10. Sign an agreement indicating knowledge, 
understanding and acceptance of all self-
administration requirements. 

11. Keep a copy of the signed agreement 
readily accessible at school. 

 
 
 
MEDICATION 

 
Any student who is taking prescribed medicine must follow these 
procedures: 
 

1. Provide a permission slip signed by a parent or legal 
guardian. 

2. Medicine must be labeled as to the dosage and times the 
medicine should be taken, and brought to the nurse's 
office. 

3. The student will report to the nurse or the Principal's 
Office at the appropriate times to take his/her medicine. 

Prescription medication should be in the ORIGINAL prescription 
bottle provided by the pharmacy 

 
 
LOCKERS 
 
Each student in grades 7 – 12 will be issued a locker at the 
beginning of the school year to store their school materials and 
supplies. Students are not to use other areas to store their 
belongings.  Lockers are school property and may be searched at 
any time. The following guidelines will be followed: 
 

1. Students will not deface the exterior of their lockers. 
2. Students may decorate the interior of their lockers with 

school appropriate, removable items that will not damage 
the paint of the locker. 

3. Lock combinations should not be shared with other 
students.  Unauthorized access to another student’s locker 
is prohibited.  The school will not be responsible for items 
stolen from lockers. 

4. Students are not allowed access to their lockers before 
school or during class time. 

5. At the end of each school year, students will have their 
lockers inspected for cleanliness and damage.  Students 
will be held financially liable for damage to their lockers. 

 
 
 
SCHOOL MEALS 
 
Breakfast: 
 
Breakfast is available to all students from 7:30 to 7:55.  The cost 
for high school is $1.25. 
 
Lunch: 
 
Students in grades 7-9 will eat lunch between 10:45-11:15, and 
students in grades 10-12 will eat from 11:25-11:55. Cost for high 
school is $2.00.  Milk is $.50 for a 10 oz milk. Those students who 
do qualify for free or reduced lunch are encouraged to fill out the 
appropriate form. 
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MAKE-UP WORK 
 
If a student is unable to attend school for a medical or personal 
reason, it is the student's responsibility to obtain missed 
assignments from their teachers. 
 
Unless prior arrangements are made between the teacher and 
student, the student will have one day to make up work for every 
day that he/she is absent from school.  If extenuating 
circumstances exist, it is the student's obligation, prior to the due 
date of missed assignments, to ask for a waiver of the above rule. 
 
If a student is absent the day of an examination, he/she will be 
expected to take the exam within one day of his/her return to 
school. 
 
MILITARY RECRUITERS 
 
In compliance with the No Child Left Behind Act of 2001, the school 
will release the names, addresses and telephone listings of all 
students in grades 9 – 12 when requested to do so by military 
recruiters.  A parent may request that such information not be 
released without prior written consent.  Parents wishing to make 
this request should contact the Principal as early in the school year 
as possible. 
 
OFFICE HOURS 
 
The official office hours are from 8:00 A.M. to 3:00 P.M.  Only 
students with passes to the office are to be in the office.  Use of 
the office telephone is for EMERGENCY ONLY. Either the 
administrative assistant or the Principal must grant permission for 
use of the office telephone.   
 
 
 
 
 
 
 
 
 
 
 

High School Report Cards 

 

SEMESTER ONE: 

     Term 1: 

     Progress reports -                              Sept. 25 

     Term 1 report card grades close -      October 16 

     Report card distribution -                  October 22 

 

     Term 2: 

     Progress reports -                              November 06 

     Term 2 report card grades close -      November 25 

     Report card distribution -                  December 4 

      

     Term 3: 

     Progress reports -                              December 18 

     Term 3 report card grades close -      January 20   

     FINAL EXAMS -                                 January 21 and 22 

     Report card distribution -                  January 29 

 

     SEMESTER TWO: 

     Term 4: 

     Progress reports -                             February 12 

     Term 4 report card grades close -      March 12 

     Report card distribution -                  March 19 

 

     Term 5: 

     Progress reports-                              April 02 

     Term 5 report card grades close -      April 30 

     Report card distribution -                  May 7 

 

    Term 6: 

     Progress reports -                             May 21 

     Term 6 report card grades close -      June 16 

     SENIOR EXAMS -                               June 7 and 8 

     GRADUATION DAY -                          June 12 

     UNDERCLASSMEN EXAMS                  June 17 and 18 

 

 FINAL REPORT CARDS WILL BE MAILED 
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SURVEILLANCE OF SCHOOL GROUNDS 
 
Due to vandalism, the District has purchased and installed a video 
surveillance system.  This system allows school officials to monitor 
school grounds 24 hours a day and to record activity for extended 
periods.  Students caught vandalizing school property will be 
subject to school disciplinary action and will be referred to law 
enforcement officials for prosecution. 
 
 
 
VEHICLES 
 
Student use of automobiles and snow machines on school property 
is a privilege.  Student vehicles may be searched at any time.  The 
following guidelines will be followed: 

1. Before a student can bring a vehicle to school, he/she must 
complete a permission form and have it approved. Vehicle 
permission forms are available in the office. 

2. Juniors and Seniors will park their car in the lower parking 
lot”  along the fence next to the softball field behind the 
elementary school.  All snow machines will be parked 
behind the shop. 

3. Students who fail to follow these guidelines or who operate 
their vehicles in an unsafe manner will have this privilege 
revoked.  Violators of traffic safety laws will also be 
reported to law enforcement officials. 

4. All vehicles will remain parked in the designated areas 
from 7:50 A.M. until 2:45 P.M. 

5. Students are not allowed to go to their vehicles during the 
day without the principal’s permission. 

 
WEAPONS 

 
It is the intent of the Canaan Board to comply with the federal Gun Free 

Schools Act of 1994, and Act. No. 35 of the 1995 session of the Vermont 

General Assembly requiring school districts to provide for the possible 

expulsion of students who bring weapons to school.  It is further the intent 

of the Board to maintain a student discipline system consistent 
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